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Sapety Statement. DIT Campas Planning

| INTRODUCTION

Dublin Institute of Technology (DIT) is requited under the provisions of the Safesy, Health and
Welfare at Work Act 2005, to have and bring to the attention of all employees, a statement of its
policy, organisation and arrangements with respect to health, safety and welfare at work. The Act also
embraces all of the activities at DIT and staff, students, visitors, contractors/setvice providers.

The fundamental aim of the Safety, Health and Welfare at Work Aut is the prevention of accidents and
illnesses at the place of work. Safety consultation procedures and the preparation of a Safety
Statement and written risk assessment ate the key provisions of the Act.

This Safety Statement has been prepared in compliance with the Act and provides details of the
specific hazards relevant to Campus Planning and the controls that have been implemented to
adequately safeguard the activities. This Safety Statement should be read in conjunction with the DIT
Parent Safety Statement which is available on the health and safety website.

This document applies to all staff, students, visitors, contractors/service providers and campus users.
It will be updated as necessary in the light of new legislation, staff feedback, changes and practical
experience. In addition it will be reviewed annually.

SAFETY POLICY & OBJECTIVE FOR CAMPUS PLANNING

Campus Planning will ensure that:
* Work activities are managed and conducted in 2 manner that ensures the safety, health and
welfare of our employees, students, visitors and contractors/service providers

®  Qur Safety Statement is maintained and updated and written risk assessments are carried out
and reviewed as required and brought to the attention of all employees at least annually

¢ Identified protective and preventative measures are implemented and maintained

* Improper conduct likely to put an employee, student, visitor or contractor/service provider’s
safety and health at risk is prevented

® A safe place of work is provided that is adequately designed and maintained

* A safe means of access and egress is provided

* Safe plant and equipment are provided

Safe systems of work are provided

Risks to health from any article or substance ate prevented

Appropriate information, instruction, training and supervision are provided

Where hazards cannot be eliminated suitable protective clothing and equipment are provided

Emergency plans are prepared and revised

Welfare facilities are provided and adequately maintained

Competent personnel who can advise and assist in securing the safety, health and welfare of
employees are employed when required

T

Paul Horan
Head of Campus Planning

Date: 1% October 2015
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Sapety Statement. DIT Cangpus Planning

| SCOPE OF SAFETY STATEMENT B

The Campus Planning Team is a group of DI'T staff, seconded to the project from a representative
cross-section of areas within DIT. The role of the team is to:

1. Set up and manage user consultation in the planning of the delivery of the new campus
2. Develop, refine and test the strategic briefs for each element of the new campus and present
these to the Senior Leadership Team for approval
3. Engage with designers, consultants, and the Grangegorman Development Agency (GDA) to
ensure that the needs of DIT are met and that fitness of putpose of the campus is achieved
4, Engage in site visits where appropriate
| HISTORY OF LOCATION

Since September 2014 Campus planning are based on the 2nd Floor of the Clock Tower,
Grangegorman Lower, Dublin 7.

Thete ate curtently 7 staff members within the Campus Planning Office occupying 40 m2.

| SAFETY RESPONSIBILITIES i

In accordance with the DIT Framework Safety Statement, the Head of Campus Planning, Paul
Horan, as part of his management function, is responsible for ensuring, so far as is reasonably
practicable, the health and safety of petsons working, studying or visiting his area of responsibility. Tn
particular he is responsible for the following:

1. To ensure a Safety Statement relevant to operations is prepared which complies with Section
20 of the Safety, Health and Welfare at Work Act.

2. To ensute that the Safety Statement is reviewed at least annually and that the DIT Senior
Leadership Team (SLT) Health and Safety Sub-committee is notified that the review has
been completed and is provided with any updated document which may result from such a
review.

3. To ensure that all hazards are identified and tisks controlled.

4. To ensure that regular safety inspections/audits are carried out to monitor compliance with
the Safety Statement and legal requirements and to ensure approptiate follow-up action is
taken.

5. To investigate all accidents to staff/students/visitors in their area of responsibility and to
complete the Incident Report Form as appropriate.

6. To ensure that local emergency plans and first-aid procedures are implemented and that
sufficient evacuation marshals and first-aid personnel are available.

7. 'To ensure that staff are appropriately trained to catry out their duties safely and to ensure the
attendance of staff at designated training courses as appropriate.

All Institute Staff

All employees/staff have a duty to take responsibility for their own safety, health & welfare and for
that of visitors and any other person who may be affected by their acts or omissions while at work.

Page |7



Safet Stateaent. DIT Camgpus Planning

Statutory Requirement

Chapter 2, Sections 13 & 14 of the Safety Health and Welfare at Work Act 2005 places a number of obligations
on employees whilst at work as outlined in this section:

13.—(1) An employee shall, while at work—

(@) comply with the relevant statutory provisions, as approptiate, and take reasonable care to protect
his or her safety, health and welfare and the safety, health and welfare of any other person who may
be affected by the employee’s acts or omissions at work,

(4) ensure that he or she is not under the influence of an intoxicant to the extent that he or she is in
such a state as to endanger his or her own safety, health or welfare at work or that of any other
petson,

(9 if reasonably required by his or her employer, submit to any approptiate, reasonable and
propottionate tests for intoxicants by, or under the supetvision of, a registered medical practitioner
who is a competent petson, as may be presctibed,

(4 co-operate with his or her employer or any other person so far as is necessary to enable his or her
employer or the other person to comply with the relevant statutory provisions, as appropriate,

(¢) not engage in improper conduct or other behaviour that is likely to endanger his or her own
safety, health and welfare at work or that of any othet petson,

(/) attend such training and, as appropriate, undergo such assessment as may reasonably be requited
by his or her employer or as may be presctibed relating to safety, health and welfare at work or
relating to the work carried out by the employee,

(9 having regard to his or her training and the instructions given by his or her employer, make
correct use of any article or substance provided for use by the employee at work or for the
protection of his or her safety, health and welfare at work, including protective clothing or
equipment,

(#) report to his or her employer or to any othet approptiate petson, as soon as practicable—

() any work being carried on, or likely to be cartied on, in 2 manner which may endanger the safety,
health or welfare at work of the employee or that of any other petson,

(i) any defect in the place of work, the systems of work, any article or substance which might
endanger the safety, health or welfare at wotk of the employee ot that of any other person, or

(iii) 2ny contravention of the relevant statutory provisions which may endanger the safety, health and
welfare at work of the employee or that of any other person, of which he or she is aware.

(2) An employee shall not, on entering into a contract of employment, misrepresent himself or
hetself to an employer with regard to the level of training as may be presctibed under subsection (1)(f).

14.—A person shall not intentionally, recklessly or without reasonable cause—

(#) interfere with, misuse or damage anything provided under the relevant statutory provisions or
otherwise for securing the safety, health and welfare of persons at work, or

(£) place at risk the safety, health or welfare of persons in connection with work activities

In addition, siafl have the following responsibilities:

* To participate in and put into practice all training provided by DIT, to ensure compliance
with safety, health & welfare legislation

¢ To co-operate with those responsible for health and safety

* To familiarise themselves with the contents of the Safety Statement, safety policies and
procedures and Codes of Practice

¢ To assist in the preparation and updating of the Campus Planning Safety Statement

e To assist and co-operate with periodic safety inspections/audits

® To assist in the completion of standard hazard identification control sheets and co-operate
with the reporting and investigation of incidents

Page |8



Safety Statewent. DIT Canmgpus Planning

To ensure that equipment is operated in a safe manner and good housekeeping standards are
maintained at all times

To promote safe work practices

To ensure that all safety rules are communicated to students, contractors and visitors, other
campus users

To use equipment only if authorised and trained

To ensure that any safety measures associated with new equipment/machinery is brought to
the attention of the Head of Campus Planning, Paul Horan, implemented, documented in
the Safety Statement and communicated effectively

To report to the Head of Campus Planning, Paul Horan, any petson abusing facilities or
equipment

To select and appoint a Safety Representative

To notify the Health & Safety Officer of any perceived shortcomings in the safety
arrangements

Contractors / Setvice Providets
The following responsibilities are allocated to contractors/ service providers:

All contractors/setvice providers will be expected to comply with the Institute’s Policy for
safety health and welfare and must ensure that their own Safety Statement is made available
whilst work is being carried out. It is the Institutes policy that all contractor/service
providers have a Safety Statement in accordance with the Safety, Health and Welfars at Work
Aet 2005

All work must be carried out in accordance with relevant statutory provisions and taking into
account the safety of others on the site. The contractor/service provider must have adequate
insurance cover

Contractors/service providers must not commence with any work on the premises or project
site until the Contractor Safety Guidelines and other relevant safety procedures are read,
understood and accepted (available from Buildings Office). They must complete the e-
learning programme for contractors/setvice providers

Contractors/service providers will take reasonable care of themselves and others who may
be affected by their acts or omissions and will co-opetate as appropriate with DIT employees
as necessary

Contractors/service providers must supply at tender stage a Safety Statement, relevant
method statements, copies of their public and employets liability insutance and complete the
Contractors Compliance Form CCF1 befote a contract is awarded

They will liaise with the local Building Maintenance Manager and obtain work permits as
required

Scaffolding and other access equipment used by contractor’s/service provider’s employees
must be erected and maintained in accordance with current legislation and Codes of Practce
All plant and equipment brought onto the site by contractors/service providers must be safe
and in good working order, fitted with any necessary guards and safety devices and have all
necessary certificates available for inspection

All transformers, generators, extension leads, plugs and sockets must be suitable for
industrial use and in good condition. No power tools ot electtical equipment of greater than
110 volts should be used outdoors. If it is necessaty to use equipment operating from a 220-
volt supply, a residual current device with a rated tripping current of 30mA and operation of
30m sec must be used

Any injury sustained by a contractor’s/service provider’s employee must be reported
immediately to the local Building Maintenance Manager
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Sapety Statement. DIT Campus Planning

® Contractors/service providets must comply with any safety instructions given by DIT
DIT may carty out safety inspections. Conttactors/service providers informed of any
hazards or defects identified during these inspections will be expected to take immediate
action

® DIT must be notified of any material or substance brought onto the site which has health,
fire or explosive risks. Such matetials must be stored and used in accordance with current
recommendations

s Contractors/service providers will be accountable for the maintenance of good
housckeeping practices at all times within their respective areas of work

* Contractors/service providers are not allowed to use equipment owned by Campus Planning
unless written permission is received from the Head of Function, Paul Horan, and a
competent person passes it as being safe

Visitors (a person other than an employee or contractor/setvice provider)

® Visitors may not be aware of the potential hazards associated with DIT and also may lack
familiarity with the Institute’s premises/facilities and are therefore a potential risk to
themselves and others. All visitors must identify themselves to the relevant DIT personnel
and follow all DIT’s safety procedures and policies

* Visitors must not enter any area where they do not have the authority to do so. Hazardous
areas will be restricted

¢ They must not interfere with any of the Institute’s property, equipment, materials or
substances unless they have permission to do so from the person in charge

® They must not remain on the premises any longer than necessary and should return PPE on
leaving

® In the event of an evacuation, they will be led to the Assembly Point by their DIT host
e A safety booklet and wallet catd is available at front desk/ reception area and on request
® The DIT Framework Safety Statement is available on the safety website www.dit.ie/safework
8 DIT has a Child Protection Policy available on the DIT website
DISCIPLINARY ACTION ]

Any member of staff who contravenes or fails to manage to work in accordance with current safety
health and welfare legislation, the DIT Framewotk Safety Statement and codes of practice may be
subject to the Institute’s disciplinary procedutes. The Buildings Officer will address any
contraventions by contractors/setvice providers.

| HEALTH AND SAFETY CONSULTATION i

Employers are obliged under The Safety, Health and Welfare at Work Act 2005, to consult with and take
account of any representations made by employees tegarding health, safety and welfare. Campus
Planning ensures that health and safety is an agenda item at all meetings and ensures that working
groups are appointed to deal with certain health and safety items if requited. A nominee from
Campus Planning, Peter Heaslip, sits on the Health and Safety Team for the Directorate of Student
Setvices. This team meets periodically throughout the year every two months. Consultation takes
place when there is a change, update or modification to a particular work process, when new
machines or processes are introduced or when new substances or materials are introduced. The
Student Services Health and Safety Team has selected and appointed Safety Representatives. Details
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of current Safety Representatives may be found on the health and safety website
(www.dit.ie/safework)

| PROVISION OF INFORMATION

Staff, students and others are made aware of safety matters by the following means:
* Agenda item at team meeting
Desktop Emetgency Response flip charts
Health & Safety notice boards
Health & Safety induction
Health & Safety training courses
Signage:
© Safety notice points
© Emergency first-aid procedure signs
© Emergency floor plans
© Assembly point maps
© Fire actions notices
Emergency Response posters
Safety booklets
Social media
Website www.dit.ie/safework
Inductions are prepared and delivered by Occupational Health Officers where requested

I HEALTH AND SAFETY RESOURCES

Campus Planning codes all budgetary spend on activities/spend pertaining to safety, health and
welfare. Considerable resources are expended by Campus Planning in secuting the health, safety and
welfare of employees in terms of personnel, time, materials, equipment and the purchase of goods
and services.

Whete additional equipment, training etc. is required whether as a result of ongoing risk assessment
or legisiative change, resources will be allocated on a priotitised basis to meet the identified
requirements.

The health and safety website hosts a reference library of videos, texts, literature and other
publications on health and safety matters.

| SAFE SYSTEMS OF WORK

It is the policy of DIT to ensure that employees ate not asked to petform tasks outside their
competence and capacity. Safe systems of wotk have been designed with this objective in mind.
Management shall keep a watching brief on safety mattets and where necessary adjust or alter
systems of work to make them as safe as is reasonably practicable.

Page [11



Safety Stateanent. DIT Campus Planning

| PROCUREMENT CONTROL

_

The purchasing of equipment, plant and substances is subject to the provisions of the Safty, Health
and Welfare at Work Act 2005 and associated regulations, thus all equipment, plant or substances will
undergo risk assessment prior to acceptance into the Institute. Campus Planning follows all the
guidelines as per the Framework Safety Statement and ensures that a risk assessment is carried out
before any equipment/machinery or contractor/setvice provider is engaged by the office

INSPECTION PROCEDURES

All locations of work will be petiodically inspected by a representative from the Health & Safety
Office accompanied by local management and the Safety Representative. The Head of Campus
Planning, will ensure non-conformances identified are rectified and a log maintained.

Where in the opinion of the Health & Safety Officer or other competent officer, there is a risk of
serious injury and immediate tisk to individuals, he/she will have the authority to advise that the
activity is stopped until adequate steps have been taken to eliminate risk or if possible reduced to an
acceptable level. Where the risk cannot be reduced to an acceptable level and finance is not available,
the Head of Campus Planning, Paul Horan, shall ensure the activity is ceased.

In accordance with statutory requirements, certain examinations, testing and inspections are carried
out on specific items. A list of those items, the frequency of inspection and the testing body is

presented below.

Item Location Test Frequency Test Company Details
Photocopier — Konica Room 207, Clock Annually M] Flood Ltd, Baldonnell,
Minolta Tower, Dublin 22.

Grangegorman

| TRAINING

Health and Safety training is a legal requirement specified by the Safety, Health and Welfare at Work
Act, 2005. It is also Institute policy that all employees attend such health and safety training and
assessment. Please see the Institute’s Health and Safety Training Policy for Staff.

Each employee will be made aware of emergency action plans and arrangemnents pertinent to their
wotkplace as per section 11 of the 2005 Act at induction by completing the online Emergency

Response Training (ERT) programme.

Health and safety training required for Campus Planning includes:

Mandatory Training:

» Emergency Response Training (ERT)

» Manual Handling

» Legal Update for Managers (for grades V and above)

Specialist Training:
» Safe Pass
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Safetv Statenvent. DIT Campas Planning

¥» Evacuation Marshal

[ EMERGENCY PLANNING AND RESPONSE

SERIOUS INCIDENT/EMERGENCY

Dial 112/999 (You may need to dial “0” for an outside line)
Contact DIT Health & Safety Officer - 086 3891080

REQUIRES FIRST-AID

L]

Seek local first-aider — See Contacts Page

Injured unwell staff/students:

Occupational Health Officet:
Rosie Cannon 087 9809194

Injured/Unwell Students:
Student Health Centres
Northside 01 4023614
Southside 01 4023051

If serious/after 5pm/in doubt, go directly to local A & E/local GP

REQUIRES FURTHER ATTENTION

& & @

Staff members should attend their local GP

Students should attend the Student Health Centre

Structural safety matters - should be referred to the local Buildings Maintenance Manager
Opetational safety matters — should be documented on 2 Hazard Report Form and sent to
the Health & Safety Office (www.dit.ie/safework)

FIRE & EVACUATION
CAMPUS PLANNING

INSTRUCTIONS ON DISCOVERING A FIRE

(all staff, visitors, contractors/service providers etc.)

L ]
L]
L]
L

Activate the nearest fire alarm point

Leave the building using the nearest exit route

Disperse from the building and move away to place of safety
Do not use the lift (where available)

Do not re-enter the building until the “all clear” has been given
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Safety Statenrent. DIT Campus Planning

INSTRUCTIONS ON HEARING THE EVACUATION ALARM OR OTHER
WARNING

(all staff, visitors, contractors/setvice providers, first-aiders etc,)

On hearing an alarm activation or other warning:
* lnostruct staff to leave all areas including offices, meeting rooms, sanitary facilities,
common areas etc.
¢ All visitors should be escorted to safety by the person they are visiting
* Anyone in common areas or moving between areas, should immediately join the lines of
people exiting
* Shut down equipment if safe to do so and time permits
* (Close windows and doors to confine smoke/fire
® “Sweep search” the area (offices, mecting rooms, sanitary facilities, storage areas), and
evacuate the building immediately by the neatest available exit. Matshals should then
leave immediately via the nearest escape route
e If required, assist any individuals to evacuate the area*
Form a single file on both sides of the cortidor or stairway, leaving the centre
passageway clear
Do not delay or stop to collect personal belongings
Do not use the lift (where available)
If heavy smoke present, try to find another exit or crouch low to the floor
All doors should be closed (not locked) by the last person in the line
Repott to the designated Assembly Point(s) for your building — elick here for details
All evacuation marshals/sweepets, Building Maintenance personnel, Heads of Function,
first-aiders should assemble at the assembly point to check in, reporting to the Incident
Controller details of any casualties or people needing assistance with evacuation. This
information is then given by the Incident Controller to the Emergency Services.
® Do not return to the building until instructed to do so by the Incident Controller

* Scparate petsonal emergency egress plans (PEEP) have been prepared for people with
disabilities

YOU SHOULD FAMILIARISE YOURSELF WITH THE LOCATIONS OF THE
FOLLOWING:
e Escape routes
Fire alarm call points
Fire extinguishers and blankets
Fire assembly points

@ o o

Please click here to access the Assembly Point maps and pictures for all DIT buildings
Campus Planning will ensure that sufficient marshals ate appointed on an ongoing basis to provide
an effective service. Staff of Campus Planning will act as evacuation marshals in accordance with

local evacuation procedures.

Your Incident Controller is; Nora Rahill - Grangegorman Development Agency (GDA)
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Sapery Statement. DIT Campur Planning

General Rule of Thumb — all staff should act as “sweepets™ in the event of an emergency, checking
offices, meeting rooms, sanitary facilities and storage ateas as they exit to ensure that as they exit
everywhere has been cleared.

YOU SHOULD NOT PUT YOURSELF IN DANGER AT ANY TIME

FIRST-AID

¢ An emecrgency first-aid kit is available in the staff kitchen/canteen on the ground floor of the
North House Annex.

* Please report any used items to the designated person in charge who is responsible for
monitoring the contents and ensuring their replacement.

* A list of Institute staff who have completed training in first-aid/AED is available on the

health and satery website
Members of staff trained in this area:
* John Darcy 086 082 2638
¢ Joan Reddy 01 867 6080

Further Treatment / Incident Report Forms

» Staff may refer students to the Student Health Centre in DIT at 01 402 3614 / 402 3051 or
contact the Emergency Services on 112 / 0999 if an incident is urgent

® Incident Report forms arc available on the health and safety website www.dit.ie/safework
When completed and signed they should be sent to the DIT Health & Safety Officer

¢ An Occupational Health Officer Rosie Cannon is available at 087 9809194 weekdays 9:00am
— 5:00 pm to deal with the occupational health, safety and welfare needs of all staff and
students and to provide a back-up first-aid service

INCIDENT REPORTING AND INVESTIGATION

The Institute has a statutory duty to record all incidents and report certain types of incidents and
dangerous occurrences to the Health and Safety Authority (FISA). Therefore all incidents resulting in
personal injury, damage to property, dangerous occutrences ot near miss e.g. must be reported
immediately to your manager/supervisor.

The incident report form must be forwarded to the Health & Safety Officer within 24 hours of the
incident occurring or as soon as possible. Incident report forms are available on the website
www.dit.ie/safework

HAZARD REPORTING

DIT recognises the part that its staff/students/visitors and contractors/service providers have to
play in the reporting of hazards in the workplace. There is a report form to formally identify and
report hazards. If the hazard is a structural issue, it should be reported immediately to the local
Building Maintenance Manager and if it is an operational safety issue, it should be reported to local
management using the Institute’s Hazard Report Form available on the health and safecy website.
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Hazards arising from construction activities at the new Grangegorman campus should be notified to
the Grangegorman Development Agency (GDA) www.ggda.ie

MANAGEMENT OF CONTRACTORS/SERVICE PROVIDERS j

All work undertaken by outside contractors/service providers on behalf of Campus Planning must
be carried out under a Buildings Office Permit to Work.

| PERSONAL PROTECTIVE EQUIPMENT (PPE) |

It is the policy of DIT to eliminate all hazatds where reasonably practicable. DIT will assess what
PPE appropriate to the task/work environment is required only as a last resort when further risk
teduction is not feasible. There is notmally no requitement for use of PPE by staff of Campus
Planning. However if staff are required to enter the construction site during developments at
Grangegorman, they must conform with the PPE requitements of the main contractor.

ERGONOMICS |

All new equipment and machines, tools, wotk methods, wotk procedures and work stations should
be assessed for ergonomic hazards prior to being brought into use. The Health & Safety Officer
should be informed of the risk assessment process and will advise of competent people to assist with
the risk assessment.

Staff should consider ergonomic standards when designing new wotkstations and layout of new
offices. Tt is the responsibility of the Head of Campus Planning, Paul Horan, to ensure that all
information on ergonomic controls is communicated to employees and students via circulats, team
briefings or other means. He should also ensure that all problems identified are addressed and
brought to the attention of the Health & Safety Officer.

WELFARE PROVISIONS |

In accordance with legislation, Dublin Institute of Technology is committed to providing welfare
facilities which are available to all staff which include the following:

v' Adequate and suitable sanitary and washing and drying facilities with hot and cold running
watet maintained in a clean and hygienic condition

Adequate number of lavatories and washbasins with hot and cold running water

An adequate supply of potable drinking water at suitable points conveniently accessible to all
employees, tested by the Buildings Office

Suitable facilities for sitting/othet ergonomic support, in the case where work can be done in
a seated position

Suitable and adequate facilities for boiling water and taking meals or reasonable access to
other suitable and adequate facilities. All main campuses have staff common rooms and/or
canteen facilities

Easily accessible rest rooms/areas with seats with backs

Adequate provision for drying wet ot damp work clothes

Adequate ventilation, temperature and lighting

Fire detection and fire fighting equipment

A N

ANANENEN
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L NENENEN

Emergency routes and exits

Pedestrian and traffic management systems

Clean and well maintained interior walls, floors and traffic routes

Rest facilities for pregnant ladies ot bteastfeeding mothers

Everyone is obliged to care for these facilities and must not misuse them. All welfate
provisions should be maintained in a clean safe condition

Arrangements for regular cleaning of premises and removal of waste should be made by the
loca! Building Maintenance Manager. Arrangements for cleaning and waste disposal is
outlined in the risk assessments below

Drinking water is available to all staff via water dispensers throughout DIT buildings

| SENSITIVE WORK GROUPS

Protection of Children and Young Persons

In cases where children must be present on Institute premises and therefore affected by our
acts/omissions, sufficient notification must be given to the Health & Safety Office by the DIT host
representative, of the situation, so that an approptiate risk assessment may be cartied out. When on
DIT property, the parents/guardians/host reptesentative charged with responsibility for bringing the
child onsite, must be responsible for that child and ensure that at all times they are supervised and
protected from activities, processes, equipment, machinery, agents etc.

Pregnant Post-Natal and Breastfeeding Employees/Students

The Sqfety, Health and Welfare at Work (General Application) Regulations 2007, places a duty on employers
to assess the risks to determine any possible effects on new/expectant mothers resulting from any
activity at the place of work.

Each risk assessment will identify hazards in the workplace that could pose a health and
safety risk to new and expectant mothers

Where the assessment reveals a risk, then preventive or protective measures will be taken.
Pregnant employees should advise the Health & Safety Office of their condition as soon as
they are aware they are pregnant so that a confidential pregnancy risk assessment may be
cartied out

On returning to work any new mothers who are breastfeeding and require facilities should
contact the Health & Safety Office

| LONE AND OUT OF HOURS ACCESS

Campus Planning operates from 08:00 — 19:00.

| WORK PLACEMENT

This is not applicable to Campus Planning.
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| TRIPS/TRAVEL

All trips and travel proposals must have a risk assessment completed prior to the event.

STAFF WITH DISABILITIES

Specific risk assessments will be completed to ensure that the health and safety needs of staff with
permanent/temporary disabilities are taken into account. Preventative and proactive measures will be
put in place following the risk assessment if specific hazards ate identified. Personal emergency
egtess plans (PEEPs) will also be prepared if required. The Disability Liaison Officer will provide
specialist and competent advice and liaise with the Health & Safety Officer, Occupational Health
Officers, College Manager and Building Maintenance Manager. The onus is on visitors with a
disability to notify staff at the front desk, who will assist in evacuation if required.

| HEALTH SURVEILLANCE

Risk assessments will determine if health surveillance is requited. Iealth Surveillance is made
available to all staff appropriate to the health and safety tisks present and facilitated by the Health &
Safety Office. In certain circumstances, staff may be referted to our external Occupational Health
Physician for a health assessment in relation to their wotk to ensure that we can put in place any
additional corrective action if required.

Eye tests are available for regular visual display unit users at the National Optometry Centre. Please
familiarise yourself with the eye test policy which is available on the health and safety website

| WORKPLACE DRUGS, INTOXICANTS AND ALCOHOL

An employee must ensure that he or she is not under the influence of an intoxicant to the extent that
he or she is in such a state as to endanger his or her own safety, health or welfare or that of any other
petson. Contraventions will be dealt with as per DIT disciplinaty procedures.

DIGNITY AT WORK ANTI BULLYING & HARASSMENT POLICY AND
PROCEDURES

The Institute’s Dignity at Work Anti Bullying & Harassment Policy and Procedures deals with
complaints against members of staff in the workplace which also includes work associated events
such as meetings, conferences and work related social events, whether on the premises or off
site. Bullying or harassment of staff will not be tolerated. Please ensure that all staff are familiar with
the relevant policy/procedure.

STRESS

The risk assessment will identify any areas where stress is a hazard and controls will be implemented
to eliminate this hazard. The Human Resources department should be consulted immediately if an
issue regarding stress is highlighted. An Employee Assistance Programme (EAP) is available to all
staff.
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| AUDIT, REVIEW AND COMMUNICATION

Campus Planning ensures that periodic health and safety audits are completed and a review of their
Safety Statement and documentation takes place. This will be apptoved by the DIT SL.T Health and
Safety Sub-Committee. All changes will be communicated to all staff, students, visitors and
contractors/setvice providers The most recent revision of the Campus Planning Safety Statement
will be available on the DIT safety website and from the Head of Campus Planning, Paul Horan.

DOCUMENT CONTROL

This document is a controlled document and as such any updates, review and distribution will be in
accordance with DIT’s standards for such documents. Only controlled copies will be updated when
required. The Head of Campus Planning, Paul Horan, will issue new documents after appropriate
consultation and agreement with relevant parties.

HAZARD IDENTIFICATION, RISK ASSESSMENT AND CONTROL MEASURES |

It is the policy of the Institute to identify hazards in the workplace, assess the risk to safety and
health and control these risks as far as is reasonably practicable.

‘The Framework Safety Statement outlines the generic hazards, which have been identified and the
control measures that are in place.

It is incumbent on those responsible for managing their areas of wortk, at all levels, not
merely to observe the arrangements described in the Framework Safety Statement, but to
assess their applicability within their area of authority and whete necessary to refine and
extend them to deal with particular local situations. The management of the Dublin Institute
of Technology is committed to ongoing identification of hazards, assessment of the
appropriate risks and the introduction of controls to deal with them. Management at all
levels have a responsibility to apply this principle within their area of authority.

Staff are encouraged to become involved and participate in safety, health & welfare issues. In
particular, they are encouraged to identify any potential hazards, which may exist, and to ensure that
a tisk assessment is carried out.

Ongoing hazard inspections will be carried out periodically to ensure that the information is updated,
controls are adequate and where necessary the risks are reassessed.

A “hazard” is taken to mean “any substance, atticle, material or practice which has the potential to
cause harm to the safety, health or welfare of staff, students, visitors, contractors/service providets in
DIT”. Hazards may be classified as:

* Physical

e Chemical

* Biological

¢ Operational

e Human Factors

“Risk” is a measure of the probability of the event occutting and the severity and extent of the
injury, ill health or damage it may cause if it did occur.
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Risks may be classified as:
* High
*  Medium
* Low
High Occurrence is probable, and could cause a tatality, serious injury or serious ill health
to an individual or group of people.
Medium Occurrence is possible and could cause injury or ill health to an individual or a small
group of people.
Low Occurrence is possible but unlikely, only minot injury would be caused and would

probably be limited to a single individual.

The classification of hazards should be used to develop the priority of control measures, remedial
actions, and the allocation of resoutces. As a general rule, the control measures will seek to eliminate
any tisk classified as high and reduce the potential of tisks classified as medium or low.

Risk control measures are a combination of:

Elimination
Substitution
Isolation

Engineering

Personal Protection

Ptocedure

Where the risk is removed

Where the risk is exchanged for one of lesser classification

Where the risk is contained (e.g. Enclosures, guards etc.)

Whete common systems are used to protect all exposed to risk (e.g.
Fire alarms, ventilation systetns etc.)

Whereby the above means, the risk cannot be reasonably be reduced
further, but an unacceptable level of risk remains, the team members
are individually protected from the risk.

Whete procedural controls are used. This will include procedures
such as Standard Operating Procedures and training and the
provision of information may apply to any and all of the above
control measures.
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